ACCOUNT SUMMARY:

“Account Summary” allows a cadet to view the tuition, fees and payments for a

given term.

» Select “Account Summary” from the main menu.
» Click in the box beside the term desired (Figure 1.0).
» Click Submit.
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The Statement of Account for the selected term (Figure 1.1) is displayed
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Debit Credit Balance

ST09 Stp Tuition AR 2226.00

5T09 S5tp Board A<R E3e.00

ST09 Stp Room AR 356.00

ST09 On-Line Applicaitons 40.00

Paynents 3158.00

ST09 Balance Due 0.00

Past Terms Balance Due 0.00

Future Terms Balance Due 13687 .00

Total Due 13687 .00

The detail for Past Terms Balance Due. can be viewed through Account Summary by Term.

To pay on-line. access Postviev and select Hake a Payment.

If yvou prefer to mail a payment. make checks payvable to the VHI Treasurer.
Hail to:

¥irginia Military Institute

Student Accounting Office

Lerxington. V¥Wirginia 24450

Email Student Accounting
or call 540-464-7217 if you have guestions regarding your Statement of Account .

Due Date Fall - 1 August, Due Date Spring - 15 December

A late fee equal to 10% of the past due amount not to exceed $100.00
%ill be assessed if payment is not received or postmarked by the Due Date.
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FINANCIAL AID STATUS BY YEAR:

The “Financial Aid Status By Year” screen allows the cadet to view his/her
Financial Aid award for the year selected.

» Select “Financial Aid Status By Year” from the main menu

The following screen (Figure 2.0) is displayed:
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» Select the Award Year you wish to review from the drop-down menu
(Figure 2.1)
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The following screen (Figure 2.2) is displayed:
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Your Financial Aid Award Information For Year 2007
Source Amount Action
Navy ROTC- VA $8.04300 || Accepted
Miller Family Scholarship for Merit $3,03000 || Accepted
Gottwald, FD-Ins Sch. $1.97000 || Accepted
Pettigrew, WH-1333 $1.16438 || Accepted

DOD and DOS Arabic study grants $5,00000 || Accepted —

Total Estimated Funds Available
$19.207.38
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A search can also be made by term by selecting “Financial Aid Status By Term”
from the main menu
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CREATE AUTHORIZED BILL PAYER:

The “Create Authorized Bill Payer” screen allows the cadet to identify the
person(s) who will pay VMI related charges.

» Select “Create Authorized Bill Payer” from the main menu

The following screen (Figure 3.0) is displayed
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” Enter a passcode to allow someone other than yourself to make a payment against and/or view your Statement of Account. ”

Name PassCode=
Authorized Payer Email(s)

Update and Send Email Notification Delete PassCode
[ s |

Davis, Ericsson W.

By clicking the notification box you are authorizing the person(s) responsible for the email address to make payments against and/or view your Statement of Account
balance. The PASSCODE will be sent to your VM| email address as well as the authorized payer(s) email.
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» Enter a PassCode and the email address for the Authorized Payer

» Place a check in the box labeled “Update and Send Email Notification ”
» Click Submit
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The following screen (Figure 3.1) is displayed
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Your passcode has been updated. You wil receive a confirmation email,
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The authorized bill payer will receive an email message (Figure 3.2)
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Subject: IVMIInstructinns—MakEa Payment
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From: stuacctng@vmi.edu [mailto:stuacctng@vmi.edu] -

Sent: Thursday, November 19, 2809 11:27 AM
To: <Authorized Bill Payer>»
Subject: VMI Instructions-Make a Payment

You are receiving this automated email because cadet <Cadet's Name> has granted you authorization to view and make
payments towards their account balance. Follow the steps below to link to PostView:

. Click on http://postview.vmi.edu

. Click on the Guest tab

. To view the bill, click on Cadet Statement of Account link.
. Enter the Cadet ID and PassCode (which is listed below).

. Select the appropriate term and click submit.

To make a payment, click on Make a Payment for a Cadet link.
. Enter the Cadet ID and PassCode (which is listed below).

. Enter payment information.

L R T

The Cadet ID is: <Cadet ID listed>

The PassCode is: <PassCode created by cadet>»

If you have any questions you may visit our website http://www.vmi.edu/studentaccounting, email mailte:stuacctng@vmi.edu,
or call Student Accounting at (540)464-7217.

-
dstart| @& [ [ &) ) Inbex -Micro... | 1 vt Instructi.. |[53%MI nstruc.. | @3 Itemet .. <] B post view-ca.. | 2 @‘ [ <l @ 11:39am

(Figure 3.2)

VMI Post View Cadet Documentation

Page 6



	Account Summary

	Financial Aid Status By Year

	Create Authorized Bill Payer


