
AFROTC DETACHMENT 880
WINGS In-processing Guide Fall 2022



Welcome to AFROTC 
Detachment 880!

• This guide will help you create your Air Force ROTC WINGS 
account.

• WINGS is the online database that AFROTC uses to track all 
AFROTC cadets and their progress through AFROTC

• You can create your account by following the steps in the 
following slides



Click on the link below to get 
started and follow along

• https://wings.holmcenter.com/psp/hcp/LANDING/PORT_H
CP/c/W_ROTC.W_PTL_PRESCREEN.GBL?

https://wings.holmcenter.com/psp/hcp/LANDING/PORT_HCP/c/W_ROTC.W_PTL_PRESCREEN.GBL


Step 1 – Account Request

Read  the Text that appears on your screen 
and select “Yes” and submit to certify you 
are at least 13 years of age and have 
reviewed the page

If you are 12 years of age or younger select 
“No”.



Step 2 – Account Creation
Complete the required fields to create your 
account

Use the email address provided to you by 
your university
(for example, xxxx@mail.vmi.edu or 
xxxx@marybaldwin.edu)

Do NOT use a personal email account such as 
gmail, yahoo, etc.

Write down your password and save it



Step 3 – Account 
Activation

Check your university email address and 
enter the activation code in the required box

Click Continue

YourEmail@mail.vmi.edu

YourEmail@mail.vmi.edu

YourEmail@mail.vmi.edu



Step 4 – Login to Your 
Account

Click on the “Sign In” tile at the bottom left 
of your screen

Enter your school email address 
and password

Your User ID is your email address

YourEmail@mail.vmi.edu



Step 5 – Begin your 
AFROTC Application

Click on the “My AFROTC Application” tile



Step 6 – Create Your 
Profile

Fill in all of the information required

Use the built in calendar to select your DOB

Provide your home address, not your school 
address

Provide your cell phone number
(typically we will use your email address to contact you, but 
we may use your phone number to contact you about 
matters that are either more urgent or more appropriate to 
discuss over the phone or in person)



Step 7 – Verify your 
Information

Re-enter your Date of Birth and Social 
Security Number



Step 8 – Email Us

Send an email from your university email 
address to “afrotc.applications@vmi.edu” 
with the following subject and text

Subject: “Det 880 WINGS Account”

Text:

“My name is xxxx xxxx and I have followed 
the Cadet WINGS In-processing guide to 
create an account.  I would like to be added 
to Detachment 880”

We will need to find your account and add 
you to Detachment 880’s roster.  Once we 
do, we will send you a response and include 
the attachment to part 2 of the WINGS In-
processing guide.

If you do not email us, we will not receive a 
notification to add you to our roster.
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