AFROTC DETACHMENT 880

WINGS In-processing Guide Fall 2022




Welcome to AFROTC
Detachment 880!

* This guide will help you create your Air Force ROTC WINGS
account.

e WINGS is the online database that AFROTC uses to track all
AFROTC cadets and their progress through AFROTC

* You can create your account by following the steps in the
following slides



Click on the link below to get
started and follow along

* https://wings.holmcenter.com/psp/hcp/LANDING/PORT H
CP/c/W ROTC.W PTL PRESCREEN.GBL?



https://wings.holmcenter.com/psp/hcp/LANDING/PORT_HCP/c/W_ROTC.W_PTL_PRESCREEN.GBL

Step 1 — Account Request

Air Force ROTC Account Request

PRIVACY ACT STATEMENT

AUTHORITY: 10 USC 33, Appointment in Regular Component, 103, Senior Reserve Officers’ Training Corps, and 2107, Financial Assistance Program of
Specially Selected Members; Alr Force ROTC Instruction 36-2011, Alr Force Reserve Officer Training Corps; Execufive Orders 9897 and 9397 (S5N)

PURFOSE: To identify an AFROTC applicant's intention to either apply, accept, or decline an offer for ROTC membership or scholarship.

ROUTINE USES: As indicated in System of Record Notice (SORN) FO036 AETC X, College Scholarship Program Files and for processing the application for
membership in the ROTC program. Information will not be released outside of the DoD.

Read the Text that appears on your screen Dslilgttoi:jfoiiﬁ;ﬂ;z;s:r:aia””e to provide requested information may hinder processing and may preclude activating a scholarship
and select “Yes” and submit to certify you | am 13 years old or older AND

are at |eaSt 13 years Of age and have -I :::e read and agree to provide personal informaftion required to fully participate in the Air Force ROTC Program

reviewed the page Ono SuBMIT o

If you are 12 years of age or younger select
”NO”-



Step 2 — Account Creation
Complete the required fields to create your

account

Use the email address provided to you by — " Bl

|
your university Confirm E-Mail |
(for example, xxxx@mail.vmi.edu or *Password |
xxxx@marybaldwin.edu) *Confirm Password |

Min. Password Len: 12 Containing Min... 2 Special Chars 2 Numbers 1 Upper Case 1 Lower Case

DO _NOT use a personal emall account SUCh as If you forget your password, you can have a new password emailed to you.
gmall, yahoo, etc. Enter a question and your response below. These will be used to authenficate you.

*Question: | hl

*Response: |

Write down your password and save it

Submit * indicates reguired field



Step 3 — Account
Activation

UseriD: YourEmail@mail.vmi.edu

An activation code was sent via e-mail to' YourEmail@mailvmiedu  Enter that
code below to activate this account. NOTE: Please check your spam/junk
folder if you do not see the e-mail in your Inbox. If you have questions or
concerns, you can call 1-866-423-7628 for assistance.

After verification, sign on to continue your application.
Resend Code

Check your university email address and o
enter the activation code in the required box ——> TActivation C"“""D SUBMIT

UserID:  YourEmail@mail.vmi.edu

Account Activated. Sign in again to start your application.

Continue
Click Continue



NOTICE
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Ste p 4 - I_Ogi n tO YO u r Configuring your browser Holm Center
Jeanne M. Holm Center
Account for Officer Accessions

and Citizen Development
Fact Sheet

Website
Click on the “Sign In” tile at the bottom left

of your screen _
Sign In

B 5 Officcer Triimune Corns
User ID (ROTC)

YourEmail@mail.vmi.edu

Enter your school email address R
Password | Password
and password :

: 3 I Have a recruiter contact me
Information fol te

Apply Tor AFROTC
U Enable Screen Reader Mode current FQE)};C Cadet registration

Your User ID is your email address — Classic Home

Forgot Password?

Fact Sheet
Website :
Create JR Cadet Account
JROTC Flight Academy

v




Step 5 — Begin your
AFROTC Application

Click on the “My AFROTC Application”

tile

Cadet Privacy Statement
AUTHOEITY: 10150, 55, Appoinoment

Oifficers” Iraining Corps
PUFPOSE: lop
ROUTINE USES: 1his

a 10U S0 10G, Sendor Beserve (ficers” Lmining Corps o8 implemenied by AFRUITCL 362001, Air Force Keserve

o accepiance inio the LSAF BT progr

fee hunchic
DISCLOSURE: Furnishing the informasian is volunsry

Quick Links

Classic Home

| XX



Step 6 — Create Your
Profile

Fill in all of the information required

Use the built in calendar to select your DOB

\ 4

Provide your home address, not your school

\ 4

address

v

Provide your cell phone number

(typically we will use your email address to contact you, but
we may use your phone number to contact you about
matters that are either more urgent or more appropriate to
discuss over the phone or in person)

\ 4

My Profile

Personal

Please provide Full Legal Name
*First |

Middie

*Last

*Gender [ ]

*Date of Birth )

*Citizenship | bl

*5Social Security #

E
i

*Country |USA aQ

*Sireet
Address

*City *State (3 *ZIF Code

Primary Phone Humber

*Phone #

SUBMIT




Step 7 — Verify your
Information

Please Verify Your Date of Birth and Social Security Number

Re-enter your Date of Birth and Social
Security Number *Date of Birth i
Social Security #

v

(514 Cancel




Step 8 — Email Us

Send an email from your university email
address to “afrotc.applications@vmi.edu”
with the following subject and text

Subject: “Det 880 WINGS Account”

Text:

“My name is xxxx xxxx and | have followed
the Cadet WINGS In-processing guide to
create an account. | would like to be added
to Detachment 880"

We will need to find your account and add
you to Detachment 880’s roster. Once we
do, we will send you a response and include
the attachment to part 2 of the WINGS In-
processing guide.

If you do not email us, we will not receive a
notification to add you to our roster.

My Profile
Account Profile Under Review

Thank you lor your inlerest in AFROTC, Your prafile is being reviewed by headquarters stafl,

You can expect a resolution within 5 work days, after which you will be able to procead with your
application. If you have questions or concerns, you can call 1-866-423-T681 for assistance.
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