VIRGINIA MILITARY INSTITUTE
Lexington, Virginia
GENERAL ORDER)
NUMBER
9)

17 October 2014

Family Educational Rights and Privacy Act (FERPA) Policy
Purpose: This General Order constitutes the VMI policy on educational rights of our cadets
concerning their records as well as our policy on privacy and disclosure of cadet information.
Virginia Military Institute complies with the provision of federal laws governing the privacy and
disclosure of cadet information in accordance with the Family Educational Rights and Privacy
Act of 1974 (FERPA). Under the federal laws, all cadets have a number of rights concerning
his/her records at VMI. These policies are outlined as follows:
The Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. § 1232g; 34 CFR Part 99)
is a Federal law that protects the privacy of student education records. The law applies to all
schools that receive funds under an applicable program of the U.S. Department of Education.
Students have the right to inspect and review their own education records maintained by the
school. Schools are not required to provide copies of records unless, for reasons such as great
distance, it is impossible for students to review the records. Schools may charge a fee for copies.
Students have the right to request that a school correct records which they believe to be
inaccurate or misleading. If the school decides not to amend the record, the student then has the
right to a formal hearing. After the hearing, if the school still decides not to amend the record,
the student has the right to place a statement with the record setting forth his or her view about
the contested information.
Generally, schools must have written permission from the student in order to release any
information from a student's education record. However, FERPA allows schools to disclose
those records, without consent, to the following parties or under the following conditions (34
CFR § 99.31):
 School officials with legitimate educational interest;
 At the discretion of the institute, VMI may release selected information to outside
contracted agencies such as Aramark, Barnes and Noble Bookstore, National Student
Clearinghouse, VMI Alumni Agency, VMI Foundation, Canvas Course Management and
other affiliated agencies. This information pertains only to data considered to be needed
to support contracted obligations as designated under the legitimate educational interest
guideline.
 Other schools to which a student is transferring;
 Specified officials for audit or evaluation purposes;
 Appropriate parties in connection with financial aid to a student;
 Organizations conducting certain studies for or on behalf of the school;
 Accrediting organizations;
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To comply with a judicial order or lawfully issued subpoena;
Appropriate officials in cases of health and safety emergencies; and State and local
authorities, with a juvenile justice system, pursuant to specific State law.

Schools may disclose, without consent, "directory" information such as a student's name,
address, telephone number, date and place of birth, honors and awards, and dates of attendance.
However, schools must tell students about directory information and allow students a reasonable
amount of time to request that the school not disclose directory information about them. Schools
must notify students annually of their rights under FERPA. The actual means of notification
(special letter, inclusion in a student handbook, or newspaper article) is left to the discretion of
each school.
In accordance with the new Department of Education guidelines effective January 8, 2009, the
VMI Police serve as the official law enforcement unit of the Institute. The VMI Police may, at
their discretion, without consent, disclose any investigative reports and other records created by
the law enforcement unit to anyone, including local police or other law enforcement authorities.
For more information regarding the Clery Act, please see VMI’s website
http://www.vmi.edu/clery.
As of January 3, 2012, the U.S. Department of Education's FERPA regulations expand the
circumstances under which your education records and personally identifiable information (PII)
contained in such records — including your Social Security Number, grades, or other private
information — may be accessed without your consent. First, the U.S. Comptroller General, the
U.S. Attorney General, the U.S. Secretary of Education, or state and local education authorities
("Federal and State Authorities") may allow access to your records and PII without your consent
to any third party designated by a Federal or State Authority to evaluate a federal- or statesupported education program. The evaluation may relate to any program that is "principally
engaged in the provision of education," such as early childhood education and job training, as
well as any program that is administered by an education agency or institution. Second, Federal
and State Authorities may allow access to your education records and PII without your consent
to researchers performing certain types of studies, in certain cases even when we object to or do
not request such research. Federal and State Authorities must obtain certain use-restriction and
data security promises from the entities that they authorize to receive your PII, but the
Authorities need not maintain direct control over such entities. In addition, in connection with
Statewide Longitudinal Data Systems, State Authorities may collect, compile, permanently
retain, and share without your consent PII from your education records, and they may track your
participation in education and other programs by linking such PII to other personal information
about you that they obtain from other Federal or State data sources, including workforce
development, unemployment insurance, child welfare, juvenile justice, military service, and
migrant student records systems.
For additional information or technical assistance, you may call (202) 260-3887 (voice).
Individuals who use TDD may call the Federal Information Relay Service at 1-800-877-8339, or
you may contact the Family Compliance Office at the following address:
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Family Policy Compliance Office, U.S. Department of Education,
400 Maryland Avenue, SW,
Washington, DC 20202-4605
Complete information on the overview of all Family Educational Rights and Privacy Act
(FERPA) policies and guidelines found by contacting the Family Policy Compliance Office,
Washington, DC.

FOR THE SUPERINTENDENT:

James. P. Inman
Colonel, US Army (Ret.)
Chief of Staff
OPR: Registrar
DIST: E, Cadets

